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Ivtroduction
Puddle Ducks are committed to safequardivg the privacy of your data subjects (parevts/carers,staff .

This policy applies where we are activg,as a data cowtroller with respect 4o the persoral data of your
data subjects (parevts/carers,staf{ iv other words, where we defermive the purposes awd Meays of the
processing,of that persoral data.

By exvolliva,your child/childrey at Puddle Ducks you herely agyee 4o the use of your data as outlived i
fhis Privacy Policy

Ivhis policy, "we", "vs" avd "our” refer to Puddle Ducks Mawe.
How we use your persoval data

Tv Section 2 we have defived:

(@) 4he persowal data that we May process

(b) ivthe case of persoral data that we did vot obtaiv directly from you, the source avd specific
cafegpries of that data ;

(c) the purposes for which we May process persoval data; axd
(d) 4he legal bases of the processivo,

We May process your persoral dafa includivg, details of data you May process . The data may be
processed for Leaniivg, Jounveys, emergeicy covtact details, {undivg, Early Years or SEV, cohorts,
orogyisation of ayoup work, first vames ov children’s work, childrey's vame pegs for self recogyition.
The legal basis {or this processivg,is consent OR our legftimate ivterests, vamely the proper
aduiiistration of our busivess ivlive with Ofsted regglations OR specify basis .
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2.3 We May process your persoal data fo assist inthe persoral rumivg of our busivess. The data may
iclude your vame, address, felephore yumber, email address, profile pictures, ggvder, date of birth,
relationship status, ivterests axd hobbies, educational details ayd employment defails . The profile
data May e processed for the reasons you process i . The legal basis for this processig,is
covsent. The performance of a covtract betweey you aid us specify basis .

LY We May process ivformationthat you provide o us for the purpose of subscribivo,fo our email
votificatiovs avd/or vewsletters (“vofificatior data”). The votification data may be processed for
fhe purposes of sewding,you the relevayt votifications avd/or vewsletters . The legal basis for this

processingis consent .

2.5 We may process ivformation covtaived iv or relafivo,to ayy comuuiicatio that you send to us
("corresporderce data”). The correspordece data May include the commuyication covtert avd
metadata associated with the commurication. The corresporderce data May be processed for the
purposes of comuricativo,with you awd record—keepivg,. The leaal basis for this processivgis our
leoftiuate ivterests.

2.6 Wemay process axy of your persoral data idewtified ivthis policy where vecessary for the
establishuert, exercise or deferce of legal claims, whether iv court proceedivgs or iv ay
adumiristrative or out~o{~court procedure . The legal basis for this processivgis our legftinate
iMerests, vamely the protectiov aid assertioy of our legal rights, your leaal rigjrts ayd the leoal
rights of others..

2.7 We may process any of your persoval data idewtified inthis policy where vecessary for the
purposes of obtaivivg,or MaiitaiNivg, ivsurarce coverage, Mayagjig, risks, or obtaivivg, professioral
advice . The legal basis {or this processivg, is our legjtimate iterests, vamely the proper
protection of our busivess agaivst risks .

2.8 Tvadditionfo the specific purposes for which we May process your persoral data set out ivthis
Section 3, we May also process any of your persoral data where such processivgis vecessary for
compliaxce with a leaal obligation fo which we are sulject, or ivorder fo profect your vital ivterests
or the vifal ivferests of avother vatural persow.

2.9 Please do vot supply awy other person’s persoval data to us, uvless we
proMpt you fo do so.
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Providivg, your persoval data to others

We May disclose your persoral data o our insurers ayd/or professional advisers insofar as
reasoyably vecessary for the purposes of obtaiivg or MaivtaiNivg iNsuraice coverage, Mavagjvg,
risks, obfaivivg professioral advice, or the establishuert, exercise or defence of leal claims,
whether iy court proceedivgs or ivay admivistrative or out—of~court procedure .

Fivaxcial ravsactions relativg services may be haydled by our paymert services providers, idewtify
PSPs . We vill share fraysaction data with our payment services providers owly to the extevt vecessary
{or the purposes of processivg,your paymerts, refundivg such payments ad dealivg,with complaivts axd
queries relativgfo such paymerts axd refunds . You ca fivd ivformation about the paymewt services
providers’ privacy policies and practices at URLs .

Iv addifion fo the specific disclosures of persoral data set out ivthis Section't, we May disclose your
persoral data where such disclosure is vecessary for compliarce with a legal obligation to which we are
subject, or iv order fo profect your vital iterests or the vital ivterests of avother vatural persoy. We
May also disclose your persoval data where such disclosure is vecessary for the establishment,
exercise or deferce of legal claims, whether iy court proceedivgs or iv ay aduivistrative or ovt—of—court

procedure.

Retaivivg, and deletivo, persoral data

This Sectiov sefs out our data refertion policies axd procedure, which are desigyed 1o help evsure that we
comply with our legal obligatiors i relation to the retention axd deletion of persoral data.

Persoal data that we process for ayy purpose or purposes shall vot be kept for lovaer thaw is vecessary for
that purpose or those purposes.

We will retaiv your persoral data as {ollows:

(@)  persowal data cateapry or categpries will be retaived for a mivimum period of period followivo, date , ad
for a Maximum period of period {ollowivo, date .

addifiowal list Hems. The records of childrey who have evded fheir time with the Nursery ivcludivg eviry
records, accidevt forms, Medical defails, records attendavce ayd other relevayt documertation are
retaived {or a mivium of 2| years. These records are archived but are accessible should they be
veeded.

s,Miss V Stratford& Mrs J Stratford-Parke



http://www.puddleduckspreschoolalvingham.co.uk
mailto:puddleduckspreschoolalvingham@googlemail.com
http://www.puddleduckspreschoolalvingham.co.uk
mailto:puddleduckspreschoolalvingham@googlemail.com

4.5 Ivsome cases it is vot possible for us 4o specify iv advaice the periods {or which your persoal data
will be refaived. Iy such cases, we will deferive the period of retevtion based ovthe followig,criteria:

() +he period of retevtion of persoval data cateqpry will be determived based ow specify criteria.
addifioval list iems

1.5 Notwithstadivg the other provisiows of this Section , we may refaiv your persoal data where such
refewtioy is vecessary for compliance with a leaal obligationfo which we are subject, or iv order to protect
your vital ivferests or the vital iterests of avother yatural persow.

5. Mexduents

5.1 We may update this policy {rom fime to time by publishivg,a vew version ox our website.
5.2 You should check this page occasiowally to evsure you are happy with any chavags 1o this policy.

5.3 We may votify you of chavges to this policy by email or throua) the private Messagjio, system ov our
website .

6. Your rights

6.l You May istruct us to provide you with axy persoral ivformation we hold about you; provisiow of such
ikormation will be subject fo:

(@) the paymert of a fee

()  4he supply of appropriate evidewce of your idetity (for this purpose, we will usvally accepta
photocopy of your passport certified by a solicitor or bawk plus ay origjal copy of a vAiliy bill
showivg your curreyt address) .

6.2 We may withhold persoyal ivformation hat you requestfo the extent permitted by law.
6.3 You May instruct us at iy time Vot 4o process your persoral ivformation for Marketivg purposes.

6.1 Tvpractice, you will usvally either expressly agyee ivadvaxce to our use of your persoval ivformatioy for
marketivo, purposes, or we will provide you with ay opporturity o opt out of the use of your persoyal
information for marketivg, purposes.
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1. Ovur details

7] This Puddle Ducks is owied axd operated by Victoria Stratford ayd Jacquelive Stratford—Parker .

1.2 We are regjstered iv EvoJayd and Wales uvider regjstration wmber RPI0392I , ad our regjstered office is
at address . Abbey {arm, Church Laye, Alvivaham, Nr LOUTH, Liwcolxshire, LVI| 0QD

1.3 Asakove

14 You cavcovfactus:
(2 Yoy post. 1o the postal address gjvex above ;
(k)  usivo,our website covtact form; puddleduckspreschoolalvivoham.co.vk
() Yy felephore, on the covtact vumber published ov our website {rom fime 4o tine ; or
(d) Yy email, usivg, the email address published oy our website {rom tine o fime .
face 1o {ace, throuaj Baly days or Tapestry (ov live leanivajourvey)

8. Dafa protection officer Jacquelive Stratford—Parker

8.1 Our data protection officer’s covtact details are: Puddle Ducks, Abbey Farm, Church Laye, Alvivgjam, Nr
LOUTH, Lixcolvshire, LVT1 0QD.
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